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HNOJIOXKEHHUE
O 3AIUMTE NEPCOHAJBHBIX JAHHBIX PABOTHUKOB
MBOY 1O KCILIOP Nel

1. O0wne nomosKeHUus

I.1. Uens nanuoro ITonoskenus - sammra [IEPCOHATIBHBIX JTaHHBIX OT He-
CaHKIIMOHHPOBAHHOIO JOCTYIIA.

1.2. COop, xpaHeHue, UCTIONB3OBANNE U pacrnpocrpaneHue MHGOPMAIUU O
HACTHOH JKM3HM NHUa 6e3 MUCLMEHHOrO €ro COrfIACHs He aomyckarores. [lepco-
HAJIBHDBIC aHHEIC OTHOCATCS K KATErOpiy KOHQUIEHIHATbHON HHpOpMALIHH.

1.3. PexuM KOHQMICHIMATEHOCTH IIEPCOHANBHBIX NAHHBIX CHUMACTCS B
CITyqasx 0OC3THYMBAHUS U 1O UCTEYEHHH 75 JeT CpOKa XpaHeHUsl, eCITH HHOE He
OIIpEJIeNIEHO 3aKOHOM.

1.4, HomxHOCTHBIE A, B 00SI3aHHOCTD KOTOPBIX BXOAHT BEJIEHUE MEPCOo-
HAJIEHBIX TaHHBIX COTPY/IHUKA, 00s3aHbl 0OECTIeUnTh KAKAOMY BO3ZMOJKHOCTD
O3HAKOMJIEHMS C NOKYMEHTAMH M MaTepHalaMH, HelOCPeJCTBEHHO 3aTpariBaro-
LIMMH €TO NpaBa 1 CBOOOIBI, CIIM UHOE He MPeIYyCMOTPEHO 3aKOHOM.

1.5. Tlepconanbuble naHHbIe HE MOIYT GbITh HCMTONB30BAHLI B LeJISIX [IPUYH-
HCHIST AIMYIIECTBEHHOTO W MOPANBHOTO Bpe/la rpaaaHaM, 3aTpyIHeH s peaisa-
LMu 1ipas 1 cBoOO rpaxian Poccuiickoit Meneparmm, Orpannvenue npas rpax-
nan Poccuiickoit Denepanuy Ha OCHOBE MCMONb30BAHMUS uH(OpManuK 06 UX co-
HAAIILHOM TIPOUCXOKIACHUM, O PACOBOH, HALMOHAJILHOM, S3bIKOBOMH, PETHIHO3HOI
W MapTUIHON MPUHAIIEKHOCTH 3alPENIEH0 U KAPAECTCS B COOTBETCTBHH C 3aKOHO-
JIATEIbCTBOM.

1.6. YOpuimueckue u usnueckue THLA, B COOTBETCTBHM CO CBOMMY MOJHO-
MOYHSIMH BJIQ/ICIOIIHE HH(OPMAIMEH O rpakaaHax, Moaydaromye u HCIIOIB3YIO-
[IHE €€, HeCYT OTBETCTBCHHOCTL B COOTBETCTBHH C 3aKOHOMATEILCTBOM Poccuii-



Ckod Dezepalivy 3a HApyIIEHHe PexUMa 3aIIUTEL, 00paboTKH U mopsiKa HCIIONB-
30BaHHSA 5TOH MHBOPMALUH.

1.7. HerpaBomMepHOCTb MeATeNbHOCTH OpraHos rOCYIapCTBEHHOM BIACTH U
OpraHu3alui 1o cOOpy MepCOHANBHBIX JAMHBIX MOMKET GbITh YCTAHOBICHA B Cy-
J1eOHOM TOPAZKE 110 TPEOOBAHUIO CYGHEKTOR, JEeUCTBYIOIIMX HA OCHOBAHHH cTaTel
14 1 15 DenepanbHOro 3akoHa M 3aKOHONATENLCTBA O NePCOHANIbHBIX TaHHLIX.

1.8, Hacrosuee mnonoxenne yrsepigaercs aupexkropoM MBOY 10
KCIIOP Nel u siBisiercs 00s3aTeNbHEIM T8 UCIOTHEHMS BCEMHU COTPYAHHKAMH,
MMCIOLINMU IOCTYTI K IEPCOHATBHBEIM AaHHBIM COTPY THUKA.

2. IMonsitue u cocTas NMEePCOHATLHBIX JAHHBLIX.

2.1. Tlepconanbuble manuble paboOTHHKA — HHYOPMALH, HEOBXOIHMASL pa-
0OTOHATENIO B CBA3M C TPYLOBBIMU OTHOILUCHHSIMHA M KACAIOLIHECS KOHKPETHOT'O
paborHuka.

2.2. Cocras [TepcoHanbHbIX TaHHBIX PABOTHUKA:

- AHKeTHBIC ¥ OHOrpaduieckue faHHbIE:

- obpazoBanue;

- CBEJICHUS O TPYJIOBOM U 061eM cTaxe;
CBEIEHHSI O COCTABE CEMbH;

[TaCIIOPTHBIE JIAHHEIE;
CBEIEHHUSI O BOUHCKOM y4Yere;
CBE/JICHMS 0 3apabOTHOH 1IaTe COTPY JHUKA;

- CBCACHMSI O COLMABHBIX JIbIOTAX;

- CIIEHUAIBHOCTD,

- 3aHUMaeMast TOJKHOCTD),

- HallM4ue Cy 1IuMOocCTel;

- aipeC MEeCTa JKUTEeJIbCTBA;

- IOMAalUHUH TenedoH;

- MeCTO paboThl WK yuedbl UIEHOB CeMbH U POJICTBEHHHKOB;

- XapaxkTep B3aMMOOTHOIUCHHHA B CEMbE;

- CoZeprkanme TPyL0BOIO JI0r0BOPA;

- COCTAB ACKIAPUPYEMBIX CBEACHUI O HATMUHUKN MATEPUAILHBIX LEHHOCTEH;

- COZIEpIKaHue [IeK/lapalliy, [0AaBaeMOoN B HAIOTOBYIO HHCIIEKIIUIO,

- NOJITMHHKKY U KOITMU [IPUKA30B T10 JIHYHOMY COCTABY;

- TU4HbIC [leN1a U TPYHOBble KHUXKKH COTPYIHUKOB,

- OCHOBAHHS K IIPHKA3aM I10 JIMYHOMY COCTABY;

- ACNa, Co/epiallie MaTepHalbl [0 MOBBIIEHHIO KBATHOHUKALUN U IIepe-
IOATOTOBKE COTPYAHUKOB, HX aTTECTALNH, CIIY)KeOHBIM pacclen0BaHUsIM;

- KOMHHK OTYETOB, HANPABJISIEMbIE B OPTaHbl CTATHCTUKH,

JlanHble JOKYMEHTHI SIBASIOTCS KOHOUACHUMANLHBIMU, XOTS, YIHTHIBAS HX
MacCOBOCTL M €IMHOE MeCTO 00pabOTKH U XpaHeHUs - COOTBETCTBYOMMY rpud
OrpaHUYeHHs Ha HUX He CTABUTCS.
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3. O6s3ann0cTH paGoToaaTes

3.1. B uemnsix obecrieueHus mpaB U ¢BoOOJL YesoBeKa U IpakaaHuHa padoTo-
JlaTeTh ¥ ero TrpejacTaBuTeny Tpu obpadoTke MepcoHANbHBIX JaHHBIX paboTHHKA
00s13aHbI coDIIONATh cleaytolre odmue TpeOoBaHuA:

3.1.1. ObBpaboTka NepCOHANBHBIX JaHHLIX PaOOTHUKA MOMKET OCYILECTB-
JSITHCS MCKIIFOYMTEIIBHO B LielsaX o0ecrneveHus: cOONMI0AeHNs 3aKOHOB ¥ MHBIX HOP-
MATHBHBIX MTPABOBLIX AKTOB, COACHCTBUA Pa0OTHUKAM B TPYI0YCTpOHcTBE, 00yUe-
HUHM W TIPOABWKEHUHN IO ciyx0e, oOecredeHus: ITMYHON Oe30macHOCTH paboTHU-
KOB, KOHTPOJISI KOJMUYECTBA M KauecTBa BhINOJIHAEeMOR paboTsl 1 odecrieueHus co-
XPaHHOCTH MMYILECTBa;

3.1.2. Tlpu onpenenenun odbema M cojepixanus, oOpadaTeiBaeMbIX Mepco-
HaJILHBIX JIAHHBIX paOOTHHKa pad0ToaTeNh JOMKEeH PYKOBOACTBOBATECA KoHcTu-
tyuneit Poccuiickoil @enepauny, TpynossiM KomexcoM 1 UHEIMH (peepallbHEIMH
3aKOHAMHU;

3.1.3. Bee nepcoHanbpHBIE JaHHbBIe paDOTHUKA CENYET MOdydaTh y HEro ca-
mMoro. Eciu nepcoHanbHble gaHHBIE pabOTHHKA, BO3MOXKHO, MOJYUYHUTH TONBKO Y
TpeTbell CTOPOHBI, TO PabOTHUK JloJKeH OBITH yBeIOMIIEH 00 3TOM 3apaHee U OT
HEro JI0JDKHO OBITh MOJIYHYEHO NMUChLMeHHoe corjacue, Pabortopgarens no/ukeH co-
o01MTE PabOTHUKY O LEJsIX, TIpeArnofaraeMblX UCTOYHMKAX M CIOCO0ax moiy4de-
HUS TIEPCOHANbHBIX JTAHHBIX, @ TAKIKE O Xapakrepe MOMJIeKalMX IOJIyYEeHUIO TIep-
COHAJILHBIX JAHHBIX M IOCIENCTBHAX OTKaza pabOTHHUKA JaTh MUCHMEHHOE CO-
rjacue Ha X [oJy4eHue;

3.1.4. PaGoronarensr He MMeeT MpaBa Moiy4daTh W obpabarbiBaTh NEPCO-
HaJIbHBIE JaHHbIE PA0OTHHKA O er0 MOMHUTHIECKUX, PEIUIMO3HEIX M HHBIX YOeiKae-
HUSX M YACTHOH >KuU3HHU. B cilyuasix, HEeNOCPeNCTBEHHO CBA3AHHBIX C BOIPOCAMM
TPY/IOBBIX OTHOLICHHH, B COOTBETCTBUM cO cTaThel 24 Konctutymu Poccuiickon
Denepauuy paboTofaTeNns BIpaBe I10Aydarh U 00pabaThBaTh JAaHHBIE O YACTHOM
KU3HM pabOTHUKA TOJIBKO C €r0 ITHCbMEHHOIO COrlacus;

3.1.5. PaGoronarens He #MeeT IpaBa mojydarhb M 0o0padaTeiBaTh IEpCo-
HaJbHBEIE JaHHbIe pAOOTHHUKA O ero WIeHCTBE B 00LIECTBEHHBIX 00heIMHEHUSIX UIIX
ero Mnpo(Cco3HON AEATENbHOCTH, 3d MCKIIOYEHHEM CIYYacB, MPe/lyCMOTPEHHBIX
(denepanbHbBIM 3aKOHOM,

3.1.6. ITpu mpuHsITHY peLUeHHH, 3aTparuBalolnX HHTEPeCk paboTHHKA, pa-
GorojaTelb He MMeeT NpaBa OCHOBBIBATLCS Ha [EPCOHANIBHBIX JaHHbIX paboTHHKA,
[OITyYeHHBIX UCKITIOUUTENBHO B pe3ysibTaTe UX aBTOMATH3UPOBAHHON 00paboTku
HJTH DJIEKTPOHHOTO ITOLYYeHHUST;

3.1.7. 3awmmTa 1epcoHa bHBIX TaHHBIX PabOTHHMKA OT HEIPABOMEPHOTO UX
MCTIONB30BAHMS MM yTpaThl JOMKHA ObITH oOecrievena padoTojaresieM 3a cderT
ero CpeJICTB B MOpPsIIKe, YCTAHOBIEHHOM (he/lepalbHBIM 3aKOHOM;

3.1.8. PaGoTHHMKM W WX MPEJCTABUTENN JOJDKHBI OBITH O3HAKOMIICHBI 101
PACITMCKY ¢ AOKYMEHTaMU OpraHHU3aluH, YCTaHABIHBAIOIIMME TOPSIIOoK 00paboT-
KM NEePCOHANBHBIX JaHHBIX pabOTHHKOB, a Takxke 00 MX NpaBax ¥ 00SM3aHHOCTIX B
9TOU 00J1aCTH;
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3.1.9. PaGOTHMKHA He NOJUKHLI OTKa3bIBaThCs OT CBOUX IpaB Ha COXPaHCHHE
W 3aIIUTY TanHbL.

4. Oosi3annocTH padOTHHKA

4.1. Tepenasath paboTOATENIO MK €rO IPEICTABUTENIO KOMILICKE JI0CTO-
BEPHBIX, JIOKYMEHTHPOBAHHBIX IEPCOHANLHBIX JAHHBIX, COCTAB KOTOPRIX YCTaHOB-
e TpyaoBbIM KOJIEKCOM PO;

4.2. CpoeBpeMeHHO c000WATL paboTONATENIO 06 U3MEHEHHH CBOHMX MepCo-
HAITBHBIX JIAHHbIX.

5. IIpasa paGoTHHKA

5.1. TpeGoBaTh MCKIIOYEHUs WM VCIPaBIeHUs HEBEPHBIX, WM HEIOMHEIX
repcoOHaIbHbIX JTaHHBIX]

52 Ha cBOOOIHBIN OecILIaTHBIN AOCTYIl K CBOUM IEPCOHAIBHBIM JaHHbIM,
BKJIfOYast IPABO Ha MONyYeHHe KOTTHH 71060 3aMncH, CoAepIKallen epcoHallbHEIE
JIaHHBIE;

5.3. Ilepconanpible TaHHbIE ONEHOYHOTO XapakTepa JONOIHATL SadBICHH-
M, BBIPAIKAIOILIMUM €0 COOCTBEHHYIO TOUKY 3pEHMU;

5.4, OnpenensiTh CBOMX IIPEJICTABUTENEH [lsl 3aIMTEL CBOKX MEPCOHATIBHEIX
NIAHHBIX;

5.5. Ha coxpaHeHue ! 3alluTy CBOEH JIMYHON 1 ceMeHHOU TauHbl.

6. Coop, 06paboTka H XpaHeHHne NepconanbLIbIX JaHHbIX

6.1. O6paboTka NnepcoOHANbHBIX NAHHBIX paboTHHKA — MONy4YeHHe, XpaHe-
Hue, KOMOUHUPOBaHKE, Ilepeada Wik J1iob0e Apyroe UCIONb30BAHNC [IePCOHAIb-
HBIX JaHHbLIX paboTHMKA.

6.2. TTopsanoK MOy YeH st IepCOHalbHBIX HaHHbIX.

6.2.1. Bce niepcoHanbHble JaHHbe PabOTHHKA CIEIYET MOoTydaTh ¥ Hero ca-
moro. Ecnu mepcoHanbHble JaHHBe PabOTHHKA, BO3MOIKHO, NOIYHUTh TOJIBKO ¥
TpeTbelt CTOPOHBI, TO PabOTHUK JI0JDKEH OBIThH yBefoMIIEH 00 3TOM 3apaHec W OT
Hero AO/DKHO OLITH IMOTY4YeHO MUChbMEHHOE COTJIacHe. PaGoromaTens TODKEH CO-
061IHTE PabOTHIKY O LEIsX, NPernonaraéMbix HCTOUHAKAX 1 criocobax mnoimy4e-
HMsl TIEPCOHANBHBIX AAHHBIX, @ TAKXKE O XapakTepe NOUIeKaliX Oy CHIIO nep-
COHATBHBIX JAHHBIX U TOCTENCTBUSIX OTKaza pabOTHUKA NaTh MHCbMEHHOE CO-
rjaacue Ha ¥x IojydeHue.

6.2.2. PaGoronaTens He MMeeT Tpasa IonydaTh W 00pabarsiBaTh Mepco-
HanpHble MaHHbe pabOTHHKA O ero MOJUTHYCCKHX, PENIHO3HBIX H HHBIX yoeucie-
HUSX UM YACTHOM JKM3HH. B cilydasx, HEIOCPEICTBEHHO CBA3AHHBIX C BONPOCAMK
TPYAOBBIX OTHOLIEHUH, B COOTBETCTBIH CO crarseit 24 Koncruryuuu PP paboTo-
jaTenb BIIpaBe MMOay4aTs U 0OpabaTeiBaTh JAHHBIC O qaCTHOM YKU3HU PabOTHHKA
TOJNBKO C €ro NMCHMEHHOIO COTJIacusl.



0.2.3. PaGorozaren, He MMeeT MpaBO IOJy4aTe U OBPAGATHIBATL [1EPCO-
HaJbHbIE JIAHHbIE PAOOTHUKA O €ro YeHCTBE B O0ILECTBEHHBIX OOBEINHEHHSX WITH
ero NpoCcoro3HOM AeATENBHOCTH, 3a HCKIIOUCHHEM CIIYy4Yaes, Ipe/lyCMOTPEHHDIX
denepanbHBIM 3aKOHOM.

6.3. OOpaboTka, nepefayda 1 XpaHeHHEe MTEPCOHAIBHBIX JaHHBIX pabOTHHKA.

K obpaGotke, nepenaye W XpaHEHHIO MEPCOHATBHBIX JAHHBIX PabOTHHKA
MOI'YT UMETb JIOCTYTI:

- 3aMECTHTE/Ib JIUPEKTOPa [0 aIMUHUCTPATUBHO-X03SIUCTBEHHON padoTe;

-3aMeCTUTeb JUPEKTOopa 110 yueOHOH padore;

- [TIaBHBIN Oyxranrep,

- CITELIMAJIMCT T10 KaJpam;

- IOPUCKOHCYIIBT;

- Qyxranrepsl;

- 3KOHOMMCT;

- METOJIUCTEI,

- CCKpETapb PyKOBOIUTEIISI.

6.4. [Ipn nepenave nepcoHanbHbIX HaHHBIX paboTHHKa paboTogaTens 10JI-
JKeH cobIo1aTsh clrenytouue TpedoBanus:

- He co00laTh MepcoHalbHble JlaHHble pPaOOTHHKA TpeThel CTOpoHe Ge3
MUCBMEHHOIO cornacusl paboTHHKA, 38 UCKITFOUEHHEM CIIy4aeB, KOrjaa 3T0 Heo0Xxo-
IMMO B LIEJSIX [IPELYIPExIeHUs yIPO3bl IKU3HU U 3710POBBI0 pabOTHHKA, & TAKIKE B
cllydasix, YCTaHOBJICHHBIX (hefepalbHBIM 3aKOHOM;

- He coo0laTh nepcoHabible ganHble pabOTHUKA B KOMMEPUECKUX I1eJIsX
0e3 ero MUCEMEHHOIr0 COrjlacusi;

- TIPEJIYTIPEINTh JIUL, MONY4YarollnX MepcOHaIbHbIe JaHHBIC pabOTHHUKA, O
TOM, YTO 3TH JaHHbIe MOTYT OBITH MCIIONBL30BAHDI JTHIIE B LEIAX, AN KOTOPBIX OHH
coo01leHEl, U TpeOoBaTh OT 3TUX JIUI[ MOATBEPKASCHUS TOrO, YTO ITO MPABUIIO CO-
Omoneno. Jluua, nmolydaroiline rnepcoHalibHble AaHHbE paboTHHKA, 00S3aHBI CO-
OIIOJaTh PEKHUM CEKPEeTHOCTH (KOH(MAeHUHaNbHOCTH). JlaHHOe MmojoxeHue He
pacrpocTpaHseTcss Ha OOMEH MepCOHANBLHBIMU NaHHLEIMU PaOOTHUKOB B ITOPSIIKE,
YCTAaHOBJIIEHHOM (pejiepalibHBIMHU 3aKOHAMM;

- paspeliaTh AOCTYIl K NePCOHANBHBIM JaHHBIM PAGOTHUKOB TOJLKO CIIELH-
ANBHO YITOJTHOMOYEHHBIM JIUIIAM, TIPH 3TOM YKa3aHHBIe JIUIA JIOJKHEl UMEeTh Tipa-
BO MOJIYYATh TOJILKO TE€ NEpPCOHAaNbHbIe AaHHBIC padOTHUKE, KOTOPBLIE HEOOXOIUMBI
JUTSI BBITIOJIHEHUS! KOHKPETHBIX (hYHKLIMH;

- HE 3anpamivBaTh MH(YOPMAIMIO 0 COCTOSIHUM 3/10POBbsI padOTHHKA, 3a UC-
KIIOUeHHEeM TeX CBEIEeHHH, KOTOpbIe OTHOCITCS K BOIMPOCY O BO3MOXKHOCTH BBI-
MOJTHEeHUs] PA0OTHUKOM TPYJIOBOM (PYHKIINH;

- IIepeaaBaTh nepcoHanbible Aanible paboTHHKA NPEeACTaBUTENSIM pabOTHH-
KOB B Iopsiake, ycrtaHornenHoMm TpynoeeiM Kojekcom, U OrpaHUYHBATL 3TY WH-
GopManuio TOIBKO TEeMH MEePCOHATBHBIME JAHHBIMH PabOTHHKA, KOTOpBIE HEOO-
XOJIUMBI JIJIs BbIMOJTHEHUSI YKa3aHHBIMU MPEJICTABUTENSIMA UX (DYHKIIHHA.

6.5. [lepenaya nmepcoHaNbHEBIX JAHHBIX OT AEpIKaTeNIs UK €ro MpeacTaBuTe-
neH BHEIIHEMY TMOTPEOUTENIO MOYKET JIOMYCKAThCSl B MHHUMATbHBLIX 00BEeMax M



TOJBKO B LEJSAX BBIIOIHCHHUS 3a7ad, COOTBETCTBYIOLINX OOBEKTHBHOW INMPHUYMHE
cOopa >TUX AaHHBIX.

0.6. [lpu mepenade mepcoHANBHBIX NAHHBIX pabOTHMKA MOTPEOUTENAM (B
TOM UHCJIE U B KOMMepUecKkHx Leiax) 3a npegensl MBOVY 1O KCIIIOP Nel pa6o-
TOIATENbL HE JOJDKeH COOOLIATH 9TH JAaHHBbIE TpeThel CTopoHe 0e3 MUCHLMEHHOTO
cornacus pabOTHUKA, 32 UCKIIOYEHHEM CIIyuaeB, KOrjaa 3TO0 HeoOX0AUMO B LEsiX
npeaynpeiaeHns Yrpo3bl XKU3HU U 3A0POBLIO pabOTHUKA WIIM B CIy4asx, ycTa-
HOBJIEHHBIX (pesepanbHbiM 3aKOHOM.

6.7. Bce Mepnl KoHQuaeHuManpHOCTH 1IpKH cbope, obpaboTke U XpaHeHHU
MePCOHATBHBIX JaHHBIX COTPYIHUKA PACIPOCTPAHSIIOTCS KaK Ha OyMaKHbIe, TaK U
Ha NEKTPOHHbBIE (ABTOMATH3UPOBAHHBIE) HOCUTEH HH(POPMAIMN.

6.8. He momyckaeTcst OTBeuaTh Ha BOTIPOCH], CBA3aHHBIC C IIEpenayveil nepco-
HaJBHOH MHGOpMALKUU N0 Teae(OHy UK (pakcy.

6.9. ITo BO3MOKHOCTH NEpCOHANILHbIE IaHHbIE 00E3JIMYABAIOTCSI.

7. JocTyn K nepcoHaJbHbIM JAHHLIM COTPYAHHKA

7.1. Buyrpennu# goctyn (qoctyn suyrpu MBOY J1O KCIIOP Nel).

[Tpago nocTyna K mepcoHanbLHLIM JIAHHLIM COTPYIHUKA UMEIOT JIULa, Ha3Ha-
YeHHbIE MPUKA30M JMPEKTOPOM B COOTBETCTBUM HACTOSALUMM I10JIOKEHHMEM, a TaK-
KE caM COTPYIHHUK.

Jpyrie COTPYAHHUKH OpraHM3allid MMeIOT JIOCTYN K MepCOHANbHLIM J1aH-
HbIM PabOTHHKA TOJILKO C MHCHBMEHHOIO COTJIACHsl CaMOro padOTHMKA, HOCHTENs
JIAHHBIX.

7.2. BHeIHWHA QOCTYII.

7.2.1. K uncay mMaccoBBIX HOTpeOUTENeH EPCOHANBHBIX JaHHBIX BHE Opra-
HU3aLHH MOJKHO OTHECTH TOCYIAPCTBEHHBIE W HErocylapCTBEHHLIE (PYHKIIHO-
HaJlbHBIE CTPYKTYPBI:

- JIEfapTaMeHT 110 CIOPTY U MOJIOAEKHON IOJIMTHKE aAMUHUCTPALIMKA TOPO-
na Huxnero Hosropoaa;

HAJIOTOBbIE HHCIIEKIIUHU;
NpPaBOOXPaHUTENbHbIE OPraHbl;
OpraHbl CTATUCTUKH,

BOEHKOMATBI,

OpraHbl COLMUAaNbHOIO CTPaXOBAHMS,

- [IEHCHOHHBIE (POHJIBI.

7.2.2. KOHTpPOIABHO-HAA30pHbIE OpraHbl HMEIOT AOCTYN K HH(OpMaluu
TOJILKO B chepe CBOCH KOMIIETEHITHH.

7.2.3. Opranusanuy, B KOTOpble COTPYAHUK MOKET OCYLIECTBIIATH IIePeUrC-
JIEHUs! IeHEeKHBIX CPe/ICTB (CTpaxoBble KOMIIAHHH, HErOCYNapCTBEHHbIC [ICHCHOH-
HBIe (QOHJBI, OJIArOTBOPUTENLHEIE OPraHU3aMH, KPEIUTHBIE YUPEKIEHNUS), MOTYT
IOJIy4YUTh JIOCTYN K TePCOHABHBIM AaHHBIM pa0OTHHKA TOJBKO B Cliydae ero
MMACHMEHHOTO paspelleHnsl.

7.2.4, [lpyrue oprasnusanuu.
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Cgemenust 0 paboTaroiieM COTPYOHHKE HIIH YXKe YBOIEHHOM MOTYyT OBITE
IIpe0CTABIEHb! APYTOH OPraHu3aluy TOJILKO ¢ MMCLMEHHOTO 3anpoca Ha Onanke
OpraHM3aLliK, C MPUIOKEHUEM KOIMK HOTApUallbHO 3aBCPEHHOIO 3aABJICHHA pa-
OOTHHUKA.

7.2.5. POOCTBEHHHKH W YJIEHBI CEMEH,

[lepcoHaiibHble JIAHHBIE COTPYAHHKA MOTYT OBITH TPEJIOCTaBIIEHBl POJI-
CTBEHHUKAM WM YjeHaM ero CéMbH TOJLKO ¢ MUCHMEHHOIO paspelieHus CaMoro
COTPYHHUKA.

B ciyuae pas3Bona ObiBLias Cynpyra (cynpyr) UMEIOT IpaBo 00paTHTHCS B
OpraHu3alyIo ¢ MHCbMEHHDIM 3aIPOCOM O pasMepe 3apaboTHOH MIaThl COTPYIHU-
Ka 0e3 ero corjacusl.

8. 3amura nepcoHaJIbHbLIX JANHBIX

[Tos yrpo30i Wiiv OMAacHOCTHIO YTPAThl MEPCOHANBHBIX NAHHBIX IIOHMMAETCH
eNMHUYHOe WIH KOMIUIEKCHOE, PealbHOe WK MOTCHUHANBHOE, aKTUBHOE HMIIH ITdC-
CHBHOE IPOSIBJIEHME 3IIOYMBIIIEHHBIX BO3MOKHOCTEH BHEIIHMX WM BHYTPEHHUX
MCTOYHUKOB YIpPO3bl CO3/1aBaTh HeOIaronpusaTHble COOBITHA, OKA3BIBATE aecTadu-
JIM3UPYIOLIEE BO3/IEHCTBIC Ha 3ALUMILIAEMYI0 HH(POPMALIMIO.

Puck yrposzsl Jr00BIM MHMOPMAIMOHHBIM pecypcamM CO3AaoT CTUXHHHBIE
BejlcTBIS, DKCTPEMAllbHbIE CUTYalLnH, TEPPOPUCTHUCCKHE JCHCTBHS, aBapii Tex-
HUYECKUX CPEJICTB U JIMHUIL CBS3H, ApyIHe OObEKTHBHBIE 00CTOSITENBLCTBA, & TAKKE
3aMHTEPECOBAHHbIC U HE3aUHTEPECOBAHHbIC B BO3HUKHOBCHIH yTPO3LI JIMLA.

3amura epcoHallBHBIX TAHHBIX ITPE/ICTABIseT COOOH KECTKO pernaMeHTH-
DOBAHHBIH M JMHAMHYECKH TeXHOMOTMUECKHH TpOLece, Tpe/Ly IPeKAarOIIHT
HapyLLIeHIe TOCTYITHOCTH, [ENOCTHOCTH, A0CTOBEPHOCTH U KOH(M IEHIHATBHOCTH
[epCOHANBHEIX JAHHBIX W, B KOHEYHOM CHCTE, obecrieunBalolui J0CTATOUHO
HA/Ie/KHYI0 OE30I1aCHOCTE HH(OPMALK B ITPOIECCe YIIPaBJIEHUYECKOW U MPOU3BO/I-
CTBEHHOM /1eTelILHOCTH OpraHnu3alium.

8.1. «BHyTpeHHss 3a1HUTa».

OCHOBHBLIM BHHOBHUKOM HECAHKIMOHMPOBAHHOIO IOCTYNa K MEpCOHalb-
HBIM JAHHBIM SIBJISETCS, KaK [PaBHiIo, Iepconas, padoTalommi ¢ JOKyMEeHTaMu 1
Gasamy IAaHHBIX. PermaMeHTal s 0CTyNa Nepconaa K KOHQUACHIHANbHbIM CBe-
JeHMsIM, JOKyMeHTaM M 0a3aM JIaHHBIX BXOANT B YHCIO OCHOBHBIX HAIpaBJIeHHH
OpraHU3aLMOHHON 3aMThl WH(MOPMALMK ¥ [PEAHAa3HAYeHa Ul pasrpaHitcHiil
[OMTHOMOUHI pyKOBOMTENSIMH K crieruannctamu MBOY JIO KCHIOP Nel. s
3AIMTEl IEPCOHANBHBIX JAHHBIX PAOOTHMKOB HEOOXONHUMO coDIIO1aTh PAIL MEp:

- orpaHMueHHe M perjlaMeHTallus cocTaBa pabOTHHKOB, (pyHKLIHOHANBHBIC
0Gs13aHHOCTH KOTOPBIX TPeOyIOT KOH(QUIeHIIMANBHbIX 3HAHUH;

- cTporoe u3bupaTenpHoe U 00OCHOBAHHOE paclpeienenie TOKyMEHTOB 1
rHQOpMALK MEKIY pabOTHUKAMH;

- paloHallbHOE pa3Mellenre pabouux MecT pabOTHUKOB, IIPH KOTOPOM HC-
KIIOUAI0CE Bbl GeCKOHTPOILHOE HCTIO/L30BAHAC 3AIIUIAEMOE HHOPMATIHHL;



- 3HAHHe PabOTHHUKOM TpedOBAHHH HOPMATHBHO — METOHMUECKHX JIOKYMEH-
TOB TIO 3AIUTE HHMOPMALIMK U COXPaHeHUH TalHbI;

- HaJu4Iue HeoOXOJUMBIX YCJIOBUN B MOMELLUEHUH Ui PadOThI ¢ KOH(UIEH-
[MATbHBIMU JOKYMEHTaMK U 0a3aMu JaHHbIX;

- OMNpEAC]CHUE W perjiaMeHTalus cocrasa pabOTHHKOB, HMMEIOLHX IIPaBoO
mocTyna (BXoaa) B MOMEIleHUe, B KOTOPOM HAaXOIUTCS BRIYHCIUTEIbHAs TEXHUKA,

- OPraHu3auns MopPsaAKa YHUUTOKEHNS HHPOpMaLMH;

- CBOEBPEMEHHOE BbhIsIBICHHE HapyIIeHus! TpeOOBaHUH pa3peluTebHON CH-
CTEMBI TOCTYIA pabOTHUKAMH TOpa3/IelIeHHUsI,

- BOCIHTATENBHAS U PAa3bsICHUTENbHAS padoTa ¢ COTPYIHMKAMU HOJpasie-
JIEHHS TI0 [IPeLyIIPEKICHHIO YTPaThl LeHHEIX CBeAeHHH npH padore ¢ KoHOUIEH-
HUANBHLIMH JOKYMEHTAMU;

- HE J0IYCKAeTCsl BblJlava JIMUHBIX JIe]l COTPYIHUKOB Ha pabo4yue mMecTa py-
xopoauTeneil, JlndHele nea MOTYT BLLIAaBaThCs Ha paboune MecTa TOJBKO AMPEK-
TOPY.

8.1.1. 3amura NepcoHaJbHBIX DAHHBIX COTPYIHMKA Ha IEKTPOHHBIX HOCH-
TEJISIX,

- Bee narnku, copepikalliye nepcoHalibHble AdHHbIE COTPYIHHUKE, TOJDKHDI
OBITh 3aIIMIIEHDLI TAPOJIEM, KOTOPBIH COOOIIACTCs PYKOBOAMTEIIO CIIyKOEI yIIpas-
JNIeHHsl IEPCOHANIOM U PYKOBOJUTEIIO CITyKObl HH(QOPMALMOHHEIX TEXHOIOIUH]

8.2. «Buemxsist 3amuray.

JUtst samyThl KOHQUIACHIMAILHOW HHOOPMaLKUKU CO3LAIOTCs LeleHarpas-
JIeHHBIE HEOMAronprsTHbIC YCHOBUS U TPYLHONPEOI0JIHMBIE TIPETATCTBUS ISl JIK-
11a, TBLITAIOLIErOCS COBEPIIUTh HECAHKLUMOHUPOBAHHBIN JIOCTYII M OBJIJIEHAE HH-
dbopmarmeit. Llenpio ¥ pe3yabTaroM HECaHKUHOHHPOBAHHOIO HOCTyNa K HUH(BOP-
MALHOHHLIM pecypcaM ModeT OBITh He TOJBKO OBJIaJieHHe [IEHHBIMU CBEACHUSIMU
U MX WCITOJL30BaHue, HO M UX BUAOM3IMEHEHHe, YHHUTOKEHHE, BHECEHHE BUpPYCa,
nojmena, gaabcuduKalims cogepKanns PEKBU3UTOB JIOKYMEHTA U JIp.

[Toj DOCTOPOHHUM JIHIIOM TIOHMMAETCsl JIoOoe JHI0, HEe MMEIoIee Hero-
cpejcTBenHoro oTHOwWeHUs K gestensHoctd MBOY JIO KCIHOP Nel, mocernte-
74, paOOTHUKH JIPYTUX OPraHU3alHOHHBIX CTPYKTYP.

[TocToponnue JIHIa He NOJKHBI 3HATH pacrpejeienne QpyHkuui, paboune
MPOLECCHI, TEXHOJOIHIO COCTABNEHMs, O)OpMIICHHs], BEAECHU W XPaHCHHs JOKY-
MEHTOB, JIeJl H pabouMX MAaTepHalioB B IIKOJE.

8.2.1. Jlyist 3alWThI TIEPCOHANBHBIX JIAHHBIX COTPYAHUKOB HEOOXOIMMO CO-
omonare psia Mep:

- MOPSIIIOK TIPHEMA, YueTa i KOHTPOJIS AeATe/ILHOCTH MOCeTHTEICH;

- TIPOTTYCKHON PEXUM OpraHu3alni;

- TEXHUYECKHE CPEeACTBA OXPAHbI, CUTHAIM3ALINMY,

- TOPSZOK OXpaHbl TEPPUTOPHUH, 3JaHUHd, TOMELICHHH, TPAHCIOPTHBIX
CPENCTB;

- rpeboBanus K 3aiure MHGOPMALMK TTPH UHTEPBBIOMPOBAHKH U cobece1o-
BaHHSX.
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